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Introduction 
This policy is based on the provisions of the Education Act 1996, Sections 
449 – 462. 
 
Aims 
▪ The aims of this policy are to set out (a) what charges are made for school 

activities, external lettings and extended school provision, (b) what 
remissions may be implemented, and (c) the circumstances under which 
voluntary contributions may be requested from parents and carers. 

 
Responsibilities 
▪ The School Governors/Trustees are responsible for the content of this 

policy and the Headteacher for its implementation. The level of charges for 
(a) above are determined by the Governors’ Finance Committee. Disputes 
relating to parental contributions will be resolved by the Headteacher in 
consultation with the Chair of Governors.                           

 
Implementation 
▪ Where appropriate, charges will normally be made for the following 

activities: 
a) Board and lodging on residential visits. 

The proportionate costs for an individual child of activities wholly or 
mainly outside school hours ('optional extras') to meet the costs for: 
I. Travel 
II. Materials and equipment 
III. Non-teaching staff costs 
IV. Entrance fees 
V. insurance costs 

b) Individual or group tuition in the playing of a musical instrument. 
c) Re-sits for public examinations where no further preparation has been 

provided by the school. 
d) Costs of non-prescribed examinations and preparations for such 

examinations outside school areas. 
e) Any other education, transport or examination fee unless charges are 

specifically prohibited. 
f) Breakages and replacements as a result of damage caused wilfully or 

negligently by pupils and students. 
g) Extra-curricular activities, school clubs, playschemes and extended 

care activities including respite and overnight stays in school 
residences. 

h) Materials and ingredients where pupils wish to have the finished 
product. 

i) The cost of transport relating to work experience. 
 

Remission of charges 
▪ Where the parent/carer of a pupil/student is in receipt of qualifying state 

benefits the school will remit the cost of board and lodging for any 
residential activity taking place within school tuition time whether or not it 
forms part of the syllabus for a public examination. Qualifying state 
benefits are: - Income Support;; Support  under Pt. VI of Immigration & 

http://www.legislation.gov.uk/ukpga/1996/56/contents
http://www.legislation.gov.uk/ukpga/1996/56/contents
https://www.gov.uk/income-support/overview
../Word%20Versions%20of%20policies/Pt.%20VI%20of%20Immigration%20&%20Asylum%20Act%201999
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Asylum Act 1999 and Child Tax Credit for those not entitled to Working 
Tax Credit and whose annual income falls below the HMRC assessable 
level. 

▪ Other cases of specific hardship may be considered on their merit by 
application to the Headteacher, whose decision will be final. 

 
Voluntary Contributions 
▪ Parents/carers may be invited to make contributions to any activity during 

or outside normal school hours, residential or non-residential.  It will be 
made clear that the contribution is genuinely voluntary.  Pupils/students 
participation any such activity will be the same whether or not a 
contribution is received.  Suggested levels of contribution will be set by the 
activity organiser in consultation with the school Headteacher and School 
Business Manager.  Any activity dependent upon the receipt of a certain 
amount of contributions which are not forthcoming may be cancelled 

 
See also 
▪ Charging for School Activities October 2014 
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