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1. Aims 
Royal School for the Deaf Derby (RSDD) is committed to providing a planned Careers 
Education and Guidance (CEG) programme for all pupils in Years 7-14 in partnership with 
the Derby City Careers Service and Careers Services In young people’s home areas.  CEG 
is central to RSDD’s overall aim of raising achievement for all pupils.  A young person’s 
career is their pathway through learning and work.  All young people, regardless of their 
race, gender or academic abilities, need a planned programme of activities to help them 
make decisions and plan their careers, both in school and after they leave.  
 
RSDD aims to help pupils develop a positive self-image, increase self-confidence and raise 
personal aspirations. RSDD strives to provide appropriate guidance, up to date information 
and a range of opportunities to support pupils development at key points throughout their 
education.  
 
The CEG programme aims to prepare pupils for the ever changing opportunities, 
responsibilities and experiences of adult life and equips them with the skills to manage the 
choices, changes and transitions ahead of them.  
 

2. Management of CEG 
Careers education and guidance is managed by Senior TSC in Post 16.  They are 
responsible to Post 16 Lead and the Assistant Head for Secondary and Post 16.  There is 
close liaison with Derby City Careers Service. 
 
All staff have, or are working towards, minimum Level Two British Sign Language (BSL) 
qualification.  Children and young people can access a range of communication support 
needs in addition to staff, including deaf adults, relay interpreting, and interpreters. 
 
Pupil Premium is used for some pupils to access independent advice and support. 
 

3. Curriculum 
▪ Opportunities for CEG are in Citizenship as part of a PSHE programme. 
▪ There are clear opportunities for careers days – these include mock interviews, 

enterprise and work days and visits to local businesses. 
▪ Year 11 have a full week work experience. 
▪ Post 16 have work experience throughout their courses. 
▪ All work is backed up by tutors. 
▪ Resources are altered to meet the needs of pupils with complex special needs and 

differentiated materials and resources are prepared. 
▪ Links are made directly to the National Careers website. 
▪ Options available at each transition phase are clearly explained in a young person’s 

preferred language. 
▪ Options evenings take place for year 9 pupils in school and a range of training providers 

are invited to attend. 
▪ Deaf role models and inspiring individuals visit the school from the careers to which 

aspire to. These often include past students. 
▪ A mentoring programme with Rolls Royce is being established. 
▪  All pupils aged 16 to 19, whether doing academic or vocational studies or a mix of both, 

follow a study programme tailored to their prior attainment by age 16 and future 
education and career aspirations. A core principle of study programmes is that they 
support and encourage progression to the next level of education or employment. 

▪ Progression routes are clear. 

▪ Supported visits to colleges, universities and workplaces help the young people to 
make informed decisions, helping them to progress successfully at key transition 
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points.  Access to course information, open days and careers fairs informs the 
decision-making process.  

▪ Support is given to complete application forms including UCAS, employment and 
college / apprenticeships. 

 

4. 16-19 Bursary Fund 
The purpose of the 16-19 Bursary Fund is to provide financial help to learners who are 
facing financial difficulty which means that they would be prevented from, or struggle to 
participate in, education and training without some help towards the costs linked with 
learning.  RSDD is able to award vulnerable student and discretionary bursaries based on 
the needs of individual students, taking into account their individual circumstances and 
within the guidelines and funding awarded by the EFA.  This 16-19 Bursary Fund Policy has 
also been developed in collaboration with other Derby City schools to ensure that the all 
students are treated in a fair and consistent way. 
 
RSDD is able to offer discretionary bursaries through funding allocated to us from the 
Education Funding Agency (EFA). In 2015-2016 it is £3,540.  The funding is held and 
distributed from the school budget. 
 
RSDD is also able to access additional funding from the EFA to support students who are 
eligible for a vulnerable student bursary. 
 
Allocation 
Bursaries will only be allocated to students on an individual basis against the criteria set out 
below.  All students aged 16 or over studying in the Post 16 department are eligible to apply 
if they feel they meet the criteria.  However, this is pro-rata if the student’s course is for less 
than 30 weeks and pro rata to the number of hours of study in line with the student status 
bands. 
 
Criteria One Vulnerable Student Bursary 
Students who are aged 16 or over and under 19 on 31 August 2014 are entitled to apply for 
a Vulnerable Student Bursary if they meet one of the following: 
▪ Looked After (in care) 
▪ A care leaver 
▪ Young person in receipt of Income Support or Universal Credit (UC) in their own right 
▪ A disabled young person in receipt of both Disability Living Allowance (and Personal 

Independence Payments) and Employment Support Allowance (ESA) or Universal 
Credit as a replacement for ESA in their own right. 

 
The bursary award is £1200 a year.  The bursary may be a reduced amount if the student’s 
financial needs are met by others means or they have no relevant costs, e.g. where a 
student is in local authority care and their costs are covered. 
 
Any bursary award will be subject to students meeting all the targets and objectives set out 
in their Post 16 Learning Agreement, satisfactory attendance, and standard of behaviour 
and providing documentary evidence to the School Bursary Panel. 
 
Criteria Two Discretionary Bursary 
Discretionary bursaries can be available for students who cannot stay in education without 
financial help for things like transport, meals, books and equipment.  ‘One off’ discretionary 
payments can also be made for things like educational visits or a train ticket to attend a 
university interview or open day.  Discretionary bursaries and payments are subject to 
meeting the following: 
▪ are not eligible for a Vulnerable Student Bursary (Criteria One) 
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▪ be in receipt of Income Support, Income-based Jobseekers Allowance, Income-related 
Employment and Support Allowance, Support under Part VI of the Immigration and 
Asylum Act 1999, the guaranteed element of State Pension Credit, Child Tax Credit 
(provided you’re not also entitled to Working Tax Credit and have an annual gross 
income of no more than £16,190), Working Tax Credit run-on - paid for 4 weeks after 
you stop qualifying for Working Tax Credit or Universal Credit).  The maximum award 
will be £600 in any year, but this may increase or decrease depending on the number of 
applicants. 

▪ have a total gross family income between £16,190pa and £23,000pa.  The maximum 
award will be £400 in any year. (evidenced by receipt of benefit and/or P60, Tax Credit 
Award Notice, evidence of self-employment income or 3-6 months’ worth of bank 
statements as evidence, but this amount may increase or decrease depending on the 
number of applicants. 

▪ have a total gross family income between £23,000pa - £26,000pa may be considered in 
other exceptional circumstances subject to funding availability.  The maximum award 
will be £250 in any year (evidenced by receipt of benefit and/or P60, Tax Credit Award 
Notice or evidence of self-employment income), but this amount may increase or 
decrease depending on the number of applicants. 

▪ other exceptional circumstances at the discretion of Assistant Head teacher Secondary 
and Post 16.  The maximum to be allocated in any academic year will be £2000 and a 
limit of £150 per student will apply. 

▪ Any bursary award may be a contribution towards the cost and may not necessarily 
cover the whole cost.  The award will be subject to students meeting all the targets and 
objectives set out in their Sixth Form Learning Agreement, including satisfactory 
attendance and standard behaviour as set out in the school absence protocol and 
producing documentary evidence / receipts to the Bursary Panel as requested. 
 

Administration 
▪ Applications will be accepted any time during the academic year up to the last day of 

the first half of the summer term and may be made at a pro rata rate from the date of 
application to the year-end date. 

▪ Payment for the full Bursary (Criteria One) will be made directly to students’ bank 
accounts through SAP in three instalments; October, January and April. 

▪ Payment for Criteria Two will be agreed and arranged on an individual basis directly to 
students’ bank accounts through SAP in three instalments; October, January and April.. 
“Payment in kind” may be considered appropriate, e.g. for food, books, course materials 
and travel passes, which will be deducted from the total bursary award. 

▪ Payments for either Bursary will not be paid into another person’s bank account unless 
there are exceptional circumstances where the student is unable to administer their own 
account 

▪ 10% of the Bursary Fund allocation will be retained as a contingency until April of each 
year for students who join the school later than the start of the academic year. 

▪ 5% of the total Bursary Fund will be retained to assist with administration costs. 
▪ Confidentiality 
▪ We handle applications confidentially and will make sure that students are not singled 

(please talk to us if you are worried about this). Copies of information given in evidence 
to support applications will be retained by the school for audit purposes and will be kept 
confidentially. 
 

Fraud 
▪ If students and/or parents/carers provide false or incomplete information or we are not 

about part of the household income that is relevant, the matter may be referred to the 
Department for Education or the Police. The student and parents/carers could face 
prosecution and the school will recover any payments the student is not eligible for. 

▪ Monitoring and Evaluation 
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▪ The Assistant Head teacher Secondary and Post 16 and Post 16 Lead will be 
responsible for ensuring that students meet targets and objectives as per their Learning 
Agreement. Failure to do so may result in the funding being withdrawn. 

▪ The School Business Manager will be responsible for monitoring and reporting student 
absence in accordance to the school absence protocol and maintaining records in 
accordance with the requirements of the EFA and audit. 

▪ The School Business Manager will be responsible for reporting to the EFA as 
appropriate. 

▪ The 16-19 Bursary Fund Policy will be reviewed on an annual basis by the Governing 
Body. 
 

Appeals 
▪ Applicants should be aware that funding available for Criteria Two is limited. All 

applications received will be considered by the Bursary Panel.  The Bursary Panel 
consists of the Head teacher, School Business Manager, Assistant Head teacher 
Secondary and Post 16 and Post 16 Lead.  The Bursary Panel reserves the right to 
award funding as it sees appropriate. 

▪ The decision made by the Bursary Panel on the level of funding awarded is final.  The 
Governors Appeals Committee will receive and determine only upon any appeals where 
funding is refused.  Appeals should be addressed to the Clerk of the Governors c/o the 
school. 
 

5. Partnerships 
Derby City Careers Sold Service manages independent support and advice. All pupils from 
year 8-14 have 1:1 personal interviews. 
 
Derbyshire Work Experience Programme partnership ensures our pupils work experience 
placements are Health and Safety checked. 
 

6. D2N2 Employability Framework 
Employability skills help young people and adults to find work, to make a positive 
contribution within work as they develop their careers.  Destinations of young people are 
monitored. 
 
D2N2 have prioritised the development of employability skills for young people. 
▪ The opportunity to engage  with employers 
▪ To learn about the world of work and develop employability skills. 
 
Our ambition is for all young people to be  
▪ Self motivated and self assured 
▪ Aspirational and informed 
▪ Experienced and co-operative. 
▪ Achieving and resilient 
▪ Accountable and entrepreneurial 
 
Employability Framework six aspirations  
▪ Every young person having six employer contacts – we aim to do this through a range 

of deaf and hearing role models and contacts both on and off the school site. 
▪ Every young person to have impartial and independent advice in their preferred method 

of communication 
▪ A dedicated employability worker 
▪ Governor link person 
▪ Up to date labour market information (LMI) – this is particularly linked to deaf 

employability 
▪ Commitment to the Employability Framework January 2016. 
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7. Gatsby Benchmarks for Good Careers Guidance 
The eight Gatsby benchmarks of Good Career Guidance 
 
1. A stable careers programme 
2. Learning from career and labour market information 
3. Addressing the needs of each pupil 
4. Linking curriculum learning to careers 
5. Encounters with employers and employees 
6. Experiences of workplaces 
7. Encounters with further and higher education 
8. Personal guidance 
 
A stable careers programme 
The careers curriculum supports the development of healthy, confident and independent 
young adults. The teaching and organisation is led by the Careers teacher (Headteacher), 
there is a designated person to support careers progression and applications in school and 
we use Derby City Careers as independent advisors. 
There is good communications and teamwork underpin activities and support for children 
and young people. The programme includes activities for all children and young people 
from years 7 to 13 that are delivered through: 
▪ assemblies  
▪ enrichment activities  
▪ tutor time  
▪ the personal, social and health education programme (PSHE)  
▪ employer encounters  
▪ workplace experiences 
Children and young people take part in employer-inspired extended projects with employer 
links to improve their transitions at age 16-19. RSDD has completed the Compass 
evaluation and is using it to drive improvement. 
 
Learning from career and labour market information 
▪ Children and young people are taught how to find and process information from year 7 

onwards. They use objective information about the local and national labour market to 
make decisions that improve their careers and transitions into work.  

▪ Children and young people have access to accurate and up-to-date information, which 
plays a key role in raising aspirations and promoting social mobility. This information 
challenges stereotypes with regional and national LMI and support from Local 
Enterprise Partnerships (LEPs). 

▪ Information is adapted to meet the needs of different learners, matching communication 
and learning needs to individual preferences. 

▪ The careers information area is attractive, highly visible and contains carefully-selected 
resources that meet the needs of different groups.  

▪ Appropriately trained staff are on hand to offer children and young people practical help 
with researching opportunities and using the resources.  

▪ Children and young people gain information first-hand through encounters with 
employers and experiences of workplaces, both deaf and hearing. Staff organise follow-
up activities in the classroom to help children and young people to personalise and 
maximise the benefits of these encounters.  

▪ Local Enterprise Partnerships produce local labour market information to help children 
and young people, parents and staff understand the changing labour market in their 
area. These resources are actively promoted by schools and colleges on their websites 
and at events, such as parents’ evenings.  
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Addressing the needs of each pupil 
▪ The Compass Evaluation Tool is used to assess how well existing provision meets the 

needs of all children and young people. 
▪ Destinations figures for key stage 4 and Post 16 children and young people identify any 

deficits in take up of pathways, subjects or courses that could be addressed by better 
tailoring of the careers programme.  

▪ Children and young people re consulted about what they see as the most important 
barriers in making good post-school progression. RSDD careers programme contains 
specific plans for tailored support to make effective career transitions.  

▪ Careers programme providers who, in collaboration with our careers adviser, other 
schools and Enterprise Adviser, support the enhancement of our programme.  

▪ Recording systems for recording individual advice and careers interventions given to 
each student.  

▪ Accurate data for each student on their education, training and employment 
destinations after they leave school are monitored and with liaison with Derby City 
Council.  

 
Linking curriculum learning to careers 
▪ University Days and activities 
▪ Independent careers advisor visits 
▪ Curriculum topics link to a wide range of careers. 

 
Encounters with employers and employees 
RSDD has secured funding within the Local Enterprise to establish a range of activities 
linking employers to deaf young people 
▪ Business introduction lunch 
▪ Mock interview 
▪ Employer visits 
▪ I Did You Can day with deaf employers and employees. 
▪ Enterprise Days 
▪ Work experience regularly for identified pupils and for all year 11. 
 
Experiences of workplaces 
Children and young people hear from a range of visiting speakers and visit key careers 
events, such as the Big Bang Science Fair and the Skills Festival. At the heart of the 
school’s work is a careers and employability activities year 7-14.  
 
Encounters with further and higher education 
▪ RSDD has a multi-pronged approach to ensure children and young people are well-

supported to choose pathways they value post-18. We start this work long before 
children and young people reach the point of decision as evidence shows that raising 
aspirations and building resilience is effective from year 7 or earlier recognising that 
deaf children and young people have the possibility of going to a university 

▪ We have flexibility to organise suspended timetable days for different year groups, such 
as careers and higher education preparation days and some children and young people 
have a bespoke curriculum to allow them to attend a range of offsite providers from year 
10. 

▪ We offer personalised and small-group information, advice and guidance with carefully 
selected sources of information, including digital, signed and print-based, which are 
promoted through the school’s website, newsletter and social media. 

▪ We have a planned programme of on-site and off-site encounters with further and 
higher education to strengthen accessibility, outreach and transition activities for 
targeted groups, such as Pupil Premium, gifted and talented children and young people 
and children and young people with complex additional needs and disabilities. There is 
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close co-operation with parents and carers in recognition of their key influence on 
children’s thinking and decision-making, specifically to develop their capacity to talk 
about careers with their children and encourage family learning. 

 
Personal guidance 

RSDD has a qualified teacher of the Deaf to deliver careers lessons, a careers 
specialist for internal advice and support and an external advisor. 

 

8. See also 
Admissions Policy 
Curriculum Policy 
Communication Policy 
Sharing Information Policy  
Behaviour Management Policy 
Careers guidance and inspiration for schools March 2015 
Education Act 2011 
D2N2 Employability Framework January 2016 
National Careers Service 
16-19 Financial support for students 

../General/Admissions%20Policy%20signed.pdf
../General/Behaviour%20Management%20Policy%20including%20anti%20bullying.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/440795/Careers_Guidance_Schools_Guidance.pdf
http://www.ukipg.org.uk/meetings/further_and_higher_education_working_party/statutory_guidance_for_schools_on_careers_guidance.pdf
http://www.d2n2lep.org/write/Documents/D2N2_Employability_Framework_Booklet_A5.pdf
https://nationalcareersservice.direct.gov.uk/Pages/Home.aspx
https://www.gov.uk/guidance/16-to-19-education-financial-support-for-students

